@ Manchester STUDENT EMPLOYMENT REQUEST FORM

L. Hiring department: ©-A-R.E. Initiative
C.A.R.E. Peer Educator (CPE)

2. Student job title:

3. Number of openings:

4. Explainin one or two sentences the general duties and responsibilities of the position:

Conduct outreach to student organizations, campus departments, and via social media/email.

Assist in program development and implementation, facilitation of workshops, and raise awareness on the topics of sex positive education, sexual assault,

domestic/dating violence, stalking, affirmative/proactive consent, gender-based violence, bystander intervention, and healthy relationships. Additional responsibilities as assigned.

5. List specific information regarding minimum requirements for knowledge, skills and abilities:

Social media, Microsoft Suite programs, organizational and communication skills, time management,

inclusive and strong work ethic, and ability to handle topics of diversity and uncomfortable conversations.

Must be comfortable with public speaking and program and «

M-F (ocassional weekends for events)
7. Approximate hours per week: Up tO 20 hourS’ ﬂe
August 2019 (Fall Se

9. Job posting expiration date: MarCh 1 ’ 201 9

Emily Hahn _02/04/2019

6. Work Schedule:

8. Employment start date:

Requested by:

PLEASE NOTE:

e All students must apply online via Spartan Jobs. Supervisors should encourage students to
apply for consideration, not as a guarantee of employment.

e Postings remain on the website for a minimum of one week.

e Interview at least three students for each job, even if you are certain you have found the person you
want to hire. This provides valuable experience to our students and you may find a more qualified
candidate in the process.

e Please contact Human Resources when you have filled your position(s) so the posting can be removed.

e Ensure the student you hire has authorization from the Human Resources department BEFORE they
begin employment.
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