
Authorizing Students for Registration

Select Spartan Self-Service



Authorizing Students for Registration

Select the Advising tab



Authorizing Students for Registration

Once you have selected a student, review their 
Course Plan by Approving/Denying courses



Authorizing Students for Registration
Select Advisement Complete after 
courses have been Approved/Denied

The student will now be able to register when 
registration opens



Authorizing Students for Registration
Select the Notes tab

Enter any Academic advising related notes here. 
*Please note that students will be able to view these notes as well. Any personal/non-academic notes related to 
students who need assistance should be entered in Spartan Success.
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