
Submitting a Permission to Enroll Card

From your student ChetNet page, 
select Departments



Submitting a Permission to Enroll Card

Select Registrar to get to the 
Office of the Registrar’s 
Department page



Submitting a Permission to Enroll Card

Select the Permission to Enroll 
option under General



Submitting a Permission to Enroll Card

Once in the form, select the 
reason you are completing the 
Permission to Enroll Card. 

Next, type in the course number, title, or keyword 
for the course you need permission to enroll in.
(Ex. ACCT-211-A, Principles of Accounting, or just 
Accounting)



Submitting a Permission to Enroll Card

Select the course that you need permission for from the 
list. Be sure to check the term and section closely.



Submitting a Permission to Enroll Card

Once you have selected the course, the 
offering information will appear. Review 
all information to make sure that you 
have selected the correct course.

After you have reviewed the 
information, click the “Submit” 
button to send your request.



Submitting a Permission to Enroll Card

You will be taken to the above page after you submit your request. The instructor will then receive 
your request so that it can be approved or denied. 

You will receive an email notification when the instructor has approved/denied your request.
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